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22. Distance Learning Policy

Introduction

The school is committed to providing continuity of education to its learners in the case of a
school closure or partial closure, and will do so through a method of remote (online) learning.
Extensive remote learning might be useful in situations where the school is closed for an
extended period of time but a large number of students and teachers are healthy and able to
work from home.

Aims

To uphold student well-being and provide learning which aligns with the learning aspirations
of BFIS when teaching and learning online.

Learning online may be necessitated by events which make physical school attendance
impossible. This includes events such as the COVID-19 global pandemic and the associated
lockdown. In events where teachers and students engage in teaching and learning from home
in isolated environments, guidelines are in place to ensure the safety and well-being of students
and uphold the values of BFIS.

The policy aims to:
e Minimise the disruption to pupils’ education and the delivery of the curriculum.
e Protect pupils from the risks associated with using devices connected to the internet.
e Ensure staff, parent, and pupil data remains secure and is not lost or misused

Resources

Resources to deliver this Remote Education Plan include:

e Our online platform: Microsoft Teams (For online classes and recording lessons)

e School portal: To have an access to homework, assignments, timetable, mid-term
assessments reports and details related to all school activities.

Other resources
Along with live lessons, recorded lessons and recorded videos.

Staff members are responsible for:

e Adhering to this policy at all times during periods of remote learning.

e Reporting any health and safety incidents to the management and asking for guidance
as appropriate.
Reporting any safeguarding incidents to the management and asking for guidance as
appropriate.
Taking part in any training conducted to meet the requirements of this policy, including
training on how to use the necessary electronic equipment and software.
Reporting any dangers or potential dangers they identify, as well as any concerns they
may have about remote learning, to the Coordinators and Assistant Principals.
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Providing feedback

Pupils or their parents can send any completed work/photographs to teachers via MS
Teams. Work will receive an acknowledgement from a teacher. This will not aim to replicate
feedback on strengths and development in learning that parents might expect when the school
is open and working normally.

IT staff
e |IT staff are responsible for:
e Fixing issues with systems used to set and collect work
e Helping staff and parents with any technical issues they’re experiencing
e Reviewing the security of remote learning systems and flagging any data protection
breaches to the data protection officer
Assisting pupils and parents with accessing the internet or devices

Parents are responsible for:

e Adhering to this policy at all times during periods of remote learning.

e Ensuring their child is available to learn remotely during the set timings.

e Reporting any technical issues to the school as soon as possible.

e Ensuring that their child always has access to remote learning material during the set
timetable
Online Attendance:
Students mark online attendance by clicking on a registration link sent by school form 7:00
— 7:20 am. Late attendance will be marked for students, who click the link after 7:20 am
and before 10:00 am.
Absence will be marked after 10:00 am.

Online classes:

Students take online classes via Microsoft Teams. Class Teams are created by class in charges.
Each subject teacher is assigned a channel in their respective class(es) Teams. By initiating a
meeting, they conduct online live lesson. Students are assigned with their log in details and
passwords by the IT department.

In case of any technical support Coordinators, Assistant principals and IT department are to be
contacted.




Leallell s33all Jsosmall Eu sma
¢t BRIGHT FUTURE INTERNATIONAL SCHOOL
() JuSal laa g (34F 3y (G 2l) (palaall (30 2aine

Affiliated with Federal Board, (Islamabad) & Edexcel Board, (London)

BFIS aims to develop knowledge, character and interpersonal skills among the students, and transform them
into self-motivated ethical citizens, who contribute positively and effectively towards shaping morally and
culturally progressing societies.
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