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SCHOOL EDUCATIONAL & EXCURSION TRIPS POLICY

Purpose of the Plan

The schools excursion programme enables students to enhance their learning and social
skills. Excursions complement, and are an important aspect of the educational programmes
offered at Bright Future International School. Activities outside of the classroom are seen as a
way of enriching learning and, in some cases, they are an essential part of the academic course.
All trips are properly supervised, and risk assessments are made by the teacher in charge.
However, it is essential that permission is given by a parent before a student is allowed to go
on the trip.

BFIS pays a great deal of attention to the quality and effectiveness of the learning
opportunities offered to children and young people and the strategies used to promote best
practice. Attempts to enhance learning or provide realistic situations to use and apply
knowledge, skills and understanding are at the forefront of good practice. Learning in its
broadest sense, frequently turns to the exciting and stimulating environments that are provided
outdoors. This may be just outside and beyond the classroom or group based, through
journeying far and wide. Where these opportunities are well planned and structured, the values
have been shown to be clear. The children have the opportunity to:-

Use and apply their knowledge and understanding outdoors, in a different and often
more stimulating environment.

Aims
e To reinforce, complement and extend learning opportunities beyond the classroom.
e To develop an understanding that learning is not limited to school, and that val
uable and powerful learning takes place in the real world.

Planning:

School excursion trips are one of the significant parts of the school’s calendar of events.
Details of these outdoor trips are planned in the beginning of each academic year.

The venue is selected after consulting with the relevant authorities. Prior
communication is done with the venue management by the Trip in charge.
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THE ACTIVITY COMMITTEE

In designing extra-curricular activities, we aim to extend classroom learning and let
students have a balanced development on knowledge, ability, attitude and values, so as to
realize our objective in education, i.e. education on spiritual, moral, intellectual, physical,
social and aesthetic aspects.

The school has formed an Activity Committee to help plan, organize and monitor all
kinds of co-curricular and extracurricular activities taking place in school. Activity committee
will keep the record of all the activities which are available for the review at any time by
ministry official. Invoices and payment receipt are also kept for the record in the case of paid
activities. Reports are also prepared from planning to measure the impact of implementation
on enhancing the knowledge, skills and competencies of students and participants. Record will
also be kept for any incident happened during the implementation of activities and ways to deal
it in future.

REQUIREMENTS FOR SCHOOL APPROVING SCHOOL ACTIVITIES

School will forward annual activities twice (Once in the beginning of September and
second time in beginning of February in the year to Ministry of education for approval. Parents’
consent is necessary for any activity outside the school. Ministry is also informed about any
external activity.

Information to the Ministry:

A letter seeking formal permission from the concerned ministry is sent duly before arranging
such trips.

Consent forms:

A consent form is sent to the parents, seeking their permission before any field or excursion
trip in order to provide parents with the complete information of the event. Along with the
trip’s details, the information of the supervising teachers is appended with the consent letter as
well.

Supervision:

A team of teachers and coordinators accompanies students to the pre-decided venues under
their supervision.
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Transportation:

For all kinds of trips, free transportation is provided to the students and staff to and from the
venue.

Students’ safety and security procedures

A group of additional teachers accompany students on all such excursion trips, along with the
school nurse in case of any emergency.
e All teachers accompanying the students on the excursion trip are responsible for the
safety and security of their students. No child is left unattended at any time.
Teachers are directed to be vigilant and mindful of their students throughout the day.
No child is forced to go on a ride at the venue if he/she is scared.
Every child is picked up by the parent from the school after returning from the trip. No
child is dropped or picked up from the excursion venue.
Students’ attendance is taken multiple times before, during and at the end of the trip.
Any laxity in this regard is not tolerated and leads to strict disciplinary action.
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