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BFIS Beginning and End of Day Procedures

Introduction

In order to ensure the safe arrival of children in the morning and so that all children

get home safely at the end of the day BFIS has put these procedures into place. The basic aim
of these procedures is to exhibit that BFIS understands that it has a duty of care towards all
children and procedures here are designed to minimize the risk.

Beginning of Day Procedures:

Parents are responsible for the timely pick and drop of their children in front of the
school gate.

Students availing bus facility will use the back gate for arrival and departure.

School will not bear any responsibility of a child who is not dropped off/ picked up
from the designated spots.

BFIS staff are on duty from 6:30 am. This is to ensure that any early arrivals are
supervised both indoors and outdoors. Staff will supervise both indoor and outdoor
areas.

Road safety staff are on duty from 6.30 am to ensure the steady flow of traffic and that
children and adults can cross safely to enter school.

Children who arrive after 7:15 must go to the Admin office, where they need to register
themselves in the digital record.

Students arriving late will enter their school ID and registered phone number of the
parents along with a justifiable reason for being late.

A permission slip will be issued by the system, which is required to join their respective
classes.

An email for late arrival will be sent to the parents for their information.

Frequent late arrivals will be considered as serious violation of school discipline and
rules.

The school reserves the right to disallow any frequent late comer to join classes by
sending them back to home.

Students continuously arriving late throughout the academic session will be served with
a termination letter at the end of the academic year.

In case of more than 03 late arrivals, the students may not be allowed entry in

to the school during the academic term.

In case of repeated late arrivals, the student will be banned from attending
classes or will be issued termination
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End of Day Procedures:

Classes end at 1.00.

School will bear no responsibility of the students who are not picked up by their parents
30 minutes after the leaving time.

Leaving time for KG/Junior classes is 12:45.

All children remain with the last lesson’s subject teacher until they are pulled out by
the discipline committee member along with the relevant subject teacher.

School Buses:

Children who go home on the school buses will be escorted to the buses by
designated staff.

The staff member on the bus will ensure that all seatbelts are fastened and all
children are sitting properly before the bus moves off.

Each bus contains a first aid kit.
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