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HEALTH & SAFETY POLICY

PURPOSE OF THE PLAN

The purpose of the BFIS School occupational Safety and Health Policy is to ensure health
and safety of students, by developing, maintaining, and exercising the plan empowers all to act
quickly and knowledgably and responsibly. In addition, the plan educates staff, faculty, students,
and other key stakeholders on their roles and responsibilities for well-being of all stakeholders.
This plan provides parents and other members of the community with assurances that BFIS has
established guidelines and procedures to respond to incidents/hazards in an effective way.

The developed guidelines and procedures for dealing with existing student and school
incidents are defined in the plan below. Faculty and staff will be trained to adhere to health and
safety protocol to these established procedures and guidelines. BFIS will regularly schedule the
in-service training for faculty and staff.

SCOPE OF THE PLAN

BFIS School Occupational Safety and Health Policy outlines the expectations of
staff/faculty; roles and responsibilities; direction and control systems; internal and external
communications plans; training and sustainability plans; and ensure implementation of specialized
procedures and rules promulgated by Civil Defense Department of the State of Qatar.

FIRST AID UNIT

School has licensed First Aid under QCHP(MOPH). The school has also appointed a
qualified and registered the First Aid Unit nurse who will manage first aid unit. All students who
fell sick or get injured during the school hours, will be referred to the First Aid Unit. The nurse
examines and gives the medicines which are allowed by Ministry. Any emergency case will be
referred to the nearest clinic or hospital.
For extreme emergencies, ambulance may also be called but prior permission should be sought
from Assistant Principal or Principal.
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Health and Safety

Children must not leave the school premises without an adult.

All accidents should be reported to the Nurse, and recorded in the accident book. The
accident book is in the nurse’s office.

A list of children with serious medical conditions/allergies, will be kept in the Nurse’s
office. For some children these are also in the classroom.

Children are not allowed to remain in the school building unless supervised by an adult.
Similarly, leaving the classroom without teacher’s permission is strictly not allowed.
Canteen visits are allowed only during the break time.

Children must not enter classrooms during playtimes, unless on a message from the staff
on duty outside.

Children must not run in and out of the school buildings.

All staff must ensure that they are in the designated areas on time for the duty.

During morning, break and leaving time teachers are assigned with special discipline duties
to ensure students’ safety.

Safety of children

It is the responsibility of each teacher to ensure that all curriculum activities are safe.

We do not take any child off the school site without the prior permission of the parent.
Only after getting a parents’ signed consent any visit is planned.

If an accident does happen, resulting in an injury to a child, staff will do all they can to aid
the child concerned. We keep a first aid box in the medical room and the first option should
be always to inform the school nurse.

Should any incident involving injury to a child take place, the school nurse will be called
to assist, if necessary. The nurse or a member of staff will telephone for emergency
assistance.

We record all incidents involving injury in the school log, and we inform parents where
necessary.

Should a child be quite seriously hurt, or we consider it necessary to inform the parents for
further medical assistance if required, contact is made through the details they have
provided. All incidents of head injuries are recorded.

Information is sought from parents about any medical needs on admission to school.
Medicines are not usually administered during the school day, other than asthma
preventative treatment.

Exceptions may be applicable in exceptional circumstances. All medicines must be booked
in to school via the school office. Only prescribed medicines, labeled with correct
administration details may be administered in school.

If a child is in school and is feeling sick then they will be checked by the nurse. It will be
at the discretion of both the nurse and the Assistant Principal whether they advise the parent
to take the child home or not. Either way, parents will be informed.
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Safety on the premises

While it is difficult to make the school site totally secure, we do all we can to ensure the
school is a safe environment for all who work or learn here.

Security & Admin Staff will not allow any adult to enter the school premises without proper
identification

No visitors are directed to the classrooms or the play areas.

The school undertakes a fire drill (once a term) to monitor procedures in the event of a fire.
It is the responsibility of all staff to report hazards relating to the building to the Principal.
Safety inspections are carried out regularly in accordance local regulations. A record of
statutory safety inspections and tests is kept in the school office.

All litter generated by the pupils is deposited in the bin or recycling bin as appropriate.

Smoking
* The school is a no-smoking area

FIRST AID BOX

First aid box be kept with first aid unit, Chemistry Lab and Sports Gym. It must be carried
while going on out door excursion trips and sports competitions.

ACCIDENTS
In the event of an accident the following procedures are observed by the school:

the child is never left alone

an unconscious child or one with a suspected fracture, is not moved before the doctor or a
paramedic arrives.

parents are contacted immediately

qualified medical assistance is contacted at once

the injured child is not given anything at all, by mouth, until the doctor has given consent
the patient is kept calm and warm

crowding is avoided, other children are calmed, and be reassured

other than the patient, all students are asked to return to their activities as quickly as
possible

nurse stays involved, giving full attention to the child and parents

the nurse submits a clear, concise report immediately
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CLEANLINESS
The Admin Officer of the School will also ensure that:

All areas are cleaned at least once daily after school and if necessary, before the start of
school

Washrooms are maintained throughout the day in a meticulously clean condition
Cleaning materials are always available, including soap, detergent, vim, etc

Water filters to be changed regularly to ensure the clean supply of drinking water for the
students.

Water sample to be sent by the Admin Officer to the Supreme Council of Environment
after every three months for checking. Reports are maintained by the school.

SCHOOL CANTEEN AND KITCHEN
The Canteen will ensure that:

The school canteen is maintained in a meticulously clean condition and that the canteen
staff conforms to school standard in their personal cleanliness and uniforms, etc.

The canteen strictly complies with the instructions and policies laid by MOE&HE.

Only wholesome, fresh or well-preserved food and drinks are sold from the school canteen
Rules of meticulous cleanliness also apply to the school kitchen or wherever beverages or
food are handled

Expiry dates to be checked by the school nurse once a month and proper report to
maintained

Workers in canteen to wear proper uniform, head gear and gloves.

Canteen inspection to be carried out regularly.

Workers should have valid health certificate by the concerned government authorities.
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